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PPaarreenntt  GGuuiiddee  ----  QQuuiicckk  RReeffeerreennccee  WWoorrkksshheeeett  
To access your student's on-line schooltool school records the following steps are necessary: 

1. An email address 

Your current email address will be used to access schooltool. Please provide the school 
registrar with this if you haven’t already done so. 

2. The web site of the schooltool database 

https://cnyric01.schooltool.com/Dryden/Default.aspx 

3. Access to your own email 

You will receive your original schooltool password through your email.   

To log into schooltool: 

1. Use your web browser (Internet Explorer, for instance) to access the internet and go to 
the schooltool web site. (https://cnyric01.schooltool.com/Dryden/Default.aspx) 

2. In the "Username" field, type in your full email address. 

3. In the Password field, type in the password that was sent to your email.  Select Log In. 

 

 
 

4.  Change the password 

To change your password, simply click on the Account sub tab, enter the existing cryptic 
password, then the new desired password (twice).  Click on the Change Password button to 
finalize the change. 

We recommend creating a new password that has the following characteristics: 

• Greater than or equal to eight (8) characters 

• Combination of letters, numbers, and symbols (including upper and lower case letters) 

• Something that can be remembered easily 

 

 
 



 

 

 

 

Subsequent logins 
Once a user has logged in for the first time, and changed his/her password, the user simply 
needs to navigate back to the schooltool web page, enter their username and password, and 
click on the Login button. 

Click on the View Student Record Button , the Student picture or the Student name to 
access your student’s Contacts, Schedule, Attendance, Discipline, Grades and Assignments  

 

 
 

Contacts tab:   
• displays all contacts that have been added for your student 

• displays contact(s) relationship to the student 

• displays contact(s) address 

• displays contact telephone numbers 

• displays enrolled siblings 

Schedule tab: 
• Displays the student schedule for middle and high school students  

• Email a teacher by clicking on the envelope icon by the teacher’s name 

• To email all of your student’s teachers, select the envelope icon to the left of the 
Teacher heading 

 

Email all teachers 

Email a specific 
teacher 



 

 

 

Attendance tab:  
• Displays absence type and date 

 

 

Discipline tab: 
• Displays all discipline referrals, including date seen, incident date, offense and disposition 

 
 

Grades tab: 
• Displays marking period grades 

• If you wish to view Progress Report Grades, Marking Period Average or Assessment 
Grades,  choose it from the dropdown ‘Marking Period Grades’ 

• Choose a different marking period by selecting the MP dropdown 

• Email a teacher by clicking on the envelope icon by the teacher’s name 

                

 



 

 

 

 

Assignments tab: 
• For middle and high school students, displays assignments for all teachers who use the 

Schooltool grade book 

• Sort the assignments by clicking on the column titles; Course, Category, Assignment 
Name/Description, Date, Max or Score 

• Filter the assignments by choosing the dropdown from the Marking Period or the 
Courses list 

 

 
 

 

To log out, select the Logout icon  in the upper right corner. 
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